March 8, 2016

As some of you may know, the FileZilla server is almost full, and as a result, we need to change the
procedure for uploading images into the Symbiota portal. The new procedure involves several
more steps, but still is fairly straightforward. | have attached a description of the procedure to this
email for you to read over. | will ask you all to stop uploading to the FileZilla servers from now on
and use the iDigBio Ingestion Tool described in the attached document.

One of the steps is to enter a UUID and API key. These will be provided by me, so please contact
me so | can get those to you.

This procedure will be used for plants, fish, and mollusks. If you are using your own IPT or another
method besides FileZilla, you can continue imaging as normal. For those of you uploading skeletal
records with the images, | can also show you how to upload those.

| will be happy to answer any questions you may have about this new procedure, and | will be
available to talk this over via phone or Skype.

Cheers, Aaron Goldberg, Museum Project Manager, University of Wisconsin Madison

iDigBio Image Ingestion Utility

The image ingestion tool can be used to upload web images (jpgs) from ones local system into the iDigBio
image server. The JPG images should have some jpg compression applied and be around the file size of 1-
5MB.

1. Download and install the iDigBio Image Ingestion Utility from GitHub
(https://github.com/iDigBio/idighio-ingestion-tool/releases/tag/1.1.1). For more information visit
the iDigBio wiki page
(https://www.idigbio.org/wiki/index.php/CYWG iDigBio Image Ingestion Appliance).

2. Enter Security keys: When you run the Image Ingestion Utility for the first time, you will be
prompted for a UUID and an associated API key. If you do not have a UUID and API key pair, you
should contact your portal or project administrator. After logging in with your UUID and API key,
you should see a page similar to the following.

3. Index Image Files: In order to upload the files, the Image Ingestion Utility needs a CSV file that lists
the file locations of the image files on your local system. To have the utility generate this CSV files
for you, click on the “Generate CSV” tab and enter the following. Also see below screenshot.

a. Upload Path: Enter your full pathway to where your images are stored on your local system
(e.g. C:\Images\ or /Images/). For security reasons, the pathway must be hand-typed, or
copy/pasted from your file system browser.

b. GUID Syntax: Choose the {GUID Prefix}{File Name} option. Note that if you will be linking
the images into a Symbiota portal, the image file names should contain the catalog
number.

c. GUID Prefix: If your institution code is part of the file name, leave this field blank. If not,
then enter your institution and/or collection code as instructed by your portal manager.

d. Clicking on “generate CSV” will then generate a CSV file in the same location where your
images reside.



https://github.com/iDigBio/idigbio-ingestion-tool/releases/tag/1.1.1
https://www.idigbio.org/wiki/index.php/CYWG_iDigBio_Image_Ingestion_Appliance
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“@iDicBio  Image Ingestion Tool

Integrated Digitized Biocollections
This is a tool that helps you ingest images into the iDigBio storage cloud.

If you do not have the CSV (Comma Separated Values) file for your media, please create one (your media should be within one directory) using the "Generate CSV"
tab. Please use the "Upload Via CSV" tab to upload your media through a CSV file to the server. The "Upload History" shows the details of all previous uploads.

Please make sure your images comply with the Acceptable Formats.

Generate CSV Upload Via CSV Upload History
Upload Path * | C:itemplimages_to_loadides
() Also Search Files in the Sub-directories
GUID Syntax* | GUID = "{GUID Prefix}{File Name}"

GUID Prefix Optional
CSV Save Path If left blank, the file will be saved to the image directory

Note: Fields with * are mandatory.

Generate CSV/



4. Upload Image to iDigBio: Click the “Upload Via CSV” to return to original screen. Choose a Creative
Commons Image License. Then, give the full pathway to the CSV file. This will typically be same
path you entered in step 3 plus the file name (e.g. C:\Images\media_records.csv or
/Images/media_records.csv). Click on “Upload” to start the image transfer process. You should see
a progress bar like the one in the screenshot below showing the status of the upload.
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This is a tool that helps you ingest images into the iDigBio storage cloud.

If you do not have the CSV (Comma Separated Values) file for your media, please create one (your media should be within one directory) using the "Generate CSV"
tab. Please use the "Upload Via CSV" tab to upload your media through a CSV file to the server. The "Upload History" shows the details of all previous uploads.
Please make sure your images comply with the Acceptable Formats.

Generate CSV | Upload Via CSV | Upload History

Image License | CCO (Public Domain) v

CSV File Full Path This should be the full path including the CSV file name

@ Upload CSV file format

Progress: (Successful:11, Skipped: 0. Failed: 0, Total to upload: 38. )

5. Generate Upload Report: Once the upload process has completed, the next step is to link the
image URL to your Symbiota collection. To do this, you will first need to create a report of the
upload process. Enter a path and file name to where you want to save the report, and then click the
“Export CSV file” button (see screenshot below).

CSV File Full Path This should be the full path including the CSV file name

@ Upload [E csV file format

All images are successfully uploaded!

Progress’ (Successful'38, Skipped: 0, Falled: 0, Total to upload: 38_ CSV file Is uploaded )

Show | 10 v | entries Previou: 1 2 | 3| 4 Next—
originalFileName “ online Path or Error Message
Ctempimages_to_load\des\DES00021712.jpg hitp:#/media.idigbio.org/lookup/images/31b0fc6d0b05c91dd7cdfa3ad7 1d4d7a
CrMtemplmages_to_load\des\DES00040294 jpg nttp:#/media idigbio org/lookup/images/862deddc48396948ca2d53a44a7arast
C-\templimages_ta_load\des\DES00058578 jpg hitp:#/imedia idigbio_org/lookup/images/d53306e6b912c0476c624fa34f586618
C:\tempiimages_to_load\des\DES00070389.jpg http://media.idigbio.org/lookup/images/c3d5521a77c2e5953ae0862cc9fad282
C:Memplimages_to_load\des\DES00078184 jpg hitp:#/media idigbio org/lookup/images/81c06b554ce491c2d71b5e2d0c46e944
C\templimages_ta_load\des\DES00078185 jpg http:#/media.idigbio_org/lookup/imagesi6b19did13e4a60431d78asce2a00b7ch
C:templimages_to_load\des\DES00078186.jpg http:#/media idighio.org/lookup/images/487918c4637968f590437bdd52a1912e
Cutemplimages_to_load\des\DES00078193 jpg hitp:#/media idigbio org/flookup/images/9e5496368a5ad8b4ae9fdied21aaas830
C:templimages_to_load\des\DES00078201.jpg http:#/media.idigbio org/lookup/images/cd0d0936953e41454 15512ac 168c2110
Oemplimages_to_load\des\DES00078202 jpg hitp:#/media idigbio org/lookup/images/g6ach7 3be75c2a1c1a0ae253740024b4

Showing 1 to 10 of 38 entries

C\tempumages_to_load\des\export_report.csv Export CSV file

The CSV file Is sul fully saved to: C. P\ _to_load ort_report.csv




6.

Log into your Symbiota portal (plants are at www.midwestherbaria.org, fish & mollusks at
greatlakesinvasives.org), navigate to your management menu, select Processing Toolbox, and then
the Image Loading tab. If you don’t see an “iDigBio CSV Upload” profile setup like the one in the
below screenshot, you will need to ask your portal manager to set one up using the following
directions. Note that this only needs to be done once.

a. Select “iDigBio CSV Upload” from the Upload Type drop-down menu,

b. Enter aregular expression that will capture the catalog number from the file name.
Remember to enclose the portion of the expression representing the catalog number in
parenthesis. Setting up a regular expressions can be difficult, thus don’t feel shy about
asking for help. Also see: http://www.regexr.com

Imam Flora Projects »\nen(v Floras mwlr. Floras | Games | Resources Welcome Edwardl My Profile Logout Saema

Home > Collection Contral Panel - Specimen Processor umlwl Panel

Desert Botanical Garden Herbarium Collection

Introduction Image Loading Crowdso OCR Reports Exporter

These tools are designed to aid mages, Contact portal manager for helping in workflow, Once a profile is established,
collection manager farmation, $ee the Symbicta nded practices for integrating images.
— IDigBio CSV upload
Select iDigBio Image Appliance output file F 4

Choose Fiie | No file chosen

Pattern match term: ~(DES\d{B}\D*/

Process Output File

—Log Files

No logs exist for this collection

Link Image URL to Symbiota Collection: Use the file browser (e.g. Choose File button) to select the
Upload Report that you generated in step 5 and click the “Process Output File” button. This will
start the linking process which inspects each record and does the following: 1) extracts the catalog
number from the file name, 2) looks to see is a record with that that catalog number already exist,
3) if it does, it links the image to the existing record, 4) if not, it links the image to a new empty
records primed only with the specimen catalog number.

Mome | Search | Images Agency Flor e Floras | Games | Resources Welzame Edward

Harme > Cellection Cantrol Panel =« Specimen Processor » = Processing Hamdler

Desert Botanical Garden Herbarium Collection

= Starting Image processing for DES (2016-03 u-! 12:50:32 PM)
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http://www.midwestherbaria.org/
http://www.regexr.com/

*If you have a CSV skeletal records file that needs to be uploaded, this can be done using the “Skeletal File
Upload” option in your collection management menu.



